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1. O0ume moJ1oskeHus

1.1. Hacrosmuii PermameHnT pa3paGoTaH B HENIX CHCTEMaTU3alMU pabOTHl C SIEKTPOHHOMN
nouTod 00pa3oBaTENBHOrO YUPEKICHHS M ONpPENeNseT TOPSAOK paboThl ¢ Hel OTBETCTBEHHBIX
JOJDKHOCTHBIX JIULL.

1.2. Hopmbl HacTosmero PernamMenTa pacmpOCTpaHSIOTCS HA  JIEKTPOHHBIE azpeca,
HCIIOJIb3yeMBIE U1 OQUIMANBHON KOPPECTIOHIEHIMH, a UIMEHHO: ODUIIHATBHEIN afpec YUpexKIeHUI 1
IIpY HEOOXOAUMOCTH aJipeca OTACIBHBIX JOJIKHOCTHBIX JIUI YUPEKICHMUS.

1.3. OKOY «Kypckas wmkona «CtynHam» (manee — OVY) umeer oduIMaNbHEINA ajapec
3JIEKTPOHHOM MOUTHI: stupeni46@yandex.ry

1.4. DnexkTpoHHas TModYTa B IIKOJE MCIOJB3YETCS TOJABKO B aAMHHUCTPATHBHBIX W
00pa3oBaTeNbHBIX LEIX.

1.5. Tlo snexkrpoHHoi moute B OY npousBoautcs oOMeH uMHpOpMalmeil 3aKOHOJATEIHHOTrO,
HOPMaTUBHO-IIPAaBOBOT0, Y4eOHOro, yueOHO-METOAMYECKOr0 XapakTepa MEXAy YYpeKICHUSIMU
o0pa3oBaH¥s, OpraHaMu yIpapjieHus 06pa30BaHUEM Pa3HBIX YPOBHEH, IIOCTABIIMKAME 000PYI0BAHUS
U MaTepyuajoB, MOAPIIYMKAMH, IOCTABIIMKAMU YCIYT U JPYTUMU OpTaHU3AIMAMH, IPEANPHATHIMU U
YUPEKIECHUAMH, CBS3aHHBIMM C 00pa30BaTEIbHBIM YUPEKICHHEM JOTOBOPHBIMU WM HHBIMU
00s3aTeIbCTBAMU.

1.6. DnexkTpoHHOE COOOIIEHHE HE COAEPIKUT CEKPETHOM M KOH(UASHIHANLHONW MHMOpMaLyy,
IIEPCOHAIBHBIX JaHHBIX COTPYIHUKOB M 00YYalOLHXCA.

1.7. DnexkTpoHHO# mouToit MOryT moib30BaThCs agMUHHCTpauus OY, OTBETCTBEHHOE JIMIO 32
3JICKTPOHHYI0 1mouTy u corpyanuku OV (manee — Ilonme3oBatenu), ecnu HHOpMAIMsA He
npotusBopeunt 1.1.4. u n.1.5. Hacrosmero Perinamenra.

1.8. ITonp3oBarensaM 37eKTPOHHO [OYTHI 3alIPELIEHO:

— y4YacTBOBaTh B pAacChUIKE COOOIIEHHMIl, HE CBS3aHHBIX C 00pa30BaTENLHON WIN
aJIMUHHUCTPAaTUBHOMN AesTenbHOCThI0 OV

— MepechliaTh HO MPOM3BOJIBHBIM aJpecaM He 3aTpe0OBaHHYIO IOTPeOHTENsIMU
uHpOpMaLuIo (criam);

— OTIPABJIATH COOOIIECHHUS IPOTUBO3AKOHHOTO MIIM HEATUYHOTO COEPIKAHMS;

— UCIIOJIB30BaTh MAacCOBYIO pAacChbUIKy 3JEKTPOHHOH IOYTHL, 3a HCKIIOUYECHHEM
HEOOXOMMBIX CIIy4aeB.

1.9. B memsix mnpexorBpameHuss mnoTepu HHbopManuu U obecrnieyeHuss 6e30macHOCTH
O(pHLIHATBFHOrO 3IEKTPOHHOTO IOYTOBOrO fAIIMKA BCE IOJB30BATENN JIEKTPOHHOW IMOUYTHI 00sA3aHEI
BBITIOJIHATH CJIEAYIOIINE IIPAaBUIIA:

— He yKaspIBaTh 0e3 ci1y keOHOI He0OXOMMMOCTH apec IEKTPOHHOM IOYTH! B Pa3IMYHBIX
9NIEKTPOHHBIX aHKETaX;

— HE OTKpPBHIBaTh M HE 3aIyCKaTh JIOObIE BIIOKEHMS OSJIEKTPOHHOM IIOYTHI, €CIM OHHU
JOCTABJIEHBI U3 HEU3BECTHBIX MM HEHAAEKHBIX HCTOUHUKOB.

1.10. Hacrosimuuit PernmaMeHT uMeeT ctatyc jokaabHoro HopmartusHoro akta OKOY «Kypckas
mkoja «CtyneHn».

1.11. ITonp30BaTeny 3JIEKTPOHHOMN MOYTHI AOJ/DKHBI CTPOro cOOMI01aTh JaHHEIH PernamenT.



2. ITopsiok 00padoOTKH, Nepegayu U NPUEMA JOKYMEHTOB M0 3JIEKTPOHHOI moy4Te

2.1. Ins oOpaboTku, mepeaayu u npuémMa UHQOpPMAIMU 10 JIECKTPOHHOM MOYTe MPHUKA30M IO
IIIKOJIE Ha3HAYaeTCs OTBETCTBEHHOE JIMIIO — OTIEPATOP AMEKTPOHHOH MoUTHI (fHanee — OmepaTop).
2.2. lllkona obecneunBaeT OecniepeboiiHoe HYHKIIMOHUPOBAHUE DIIEKTPOHHOM MOYTHI B TCUCHHE
Bcero pabodero BpeMeHu yupexaeHus (padbouero Bpemenu OmnepaTopa).
2.3. Omnepatop 00s13aH peryasipHO MPOBEPSTh O(PUIIMATBHBIN AIEKTPOHHBIN MOYTOBBIN Amuk OY
Ha MpeIMET HaJTU4Hs HOBBIX IMMCEM B TEUCHHUE BCETO PabOYero JHS.
2.4. Ilpu nony4eHUu 3MEKTPOHHOTO coodieHus Oneparop:
— OCYIIECTBIISIET aHTUBUPYCHBIN KOHTPOJIb BXOMSIICH KOPPECTIOHICHITHH;
— PETUCTPUPYET JOKYMEHT B JKypHAJIe BXOMSANINX JOKYMEHTOB (TOJNBKO O(HIIMAIBHEIC
JOKYMEHTBHI, peKIIaMHbIE 1 HH(OPMAIIMOHHBIC PACCHUTKHA HE PETHCTPUPYIOTCS);
— mepenaéT TOKyMEHT Ha PACCMOTPEHHE AUPEKTOPY LIKOJbI ISl OTIPEICICHHS TTOTYqaTest
nucbMa (B OTCYTCTBUHU JUPEKTOPA - OJHOMY M3 €0 3aMECTHUTENEH) NN B CIIydae yKa3aHHs
HETIOCPEJCTBEHHO anpecary. Eciau muceMo COAEP)KUT MOSICHAIOIINUN TEKCT K BIOXKEHHIO,
ero HeoOXOJUMO TaKXKe IMepeaaTh ajipecaTy BMECTE C BJIOKEHHEM (pacredyaTaHHbIM WU B
AIIEKTPOHHOM BHJIE);
— NpU TOJYYEHHUU BaXKHBIX MHCEM, TpeOYIOIIUX MOATBEpKAeHUs oTBera, Omneparop
00s13aH OTIPABUTH TAKOE MOATBEPKICHHE.
— B Cllydyae HEBO3MOXKHOCTH TMPOYTECHHS JIEKTPOHHOTO COOOIIEHHS YBEAOMIISIET 00 3TOM
OTITPABHUTEIIS.

2.5. Ilpu otnpaBke AIeKTPOHHOTO coobmieHus: OnepaTop:
— OCYIIECTBIISIET aHTUBUPYCHBIN KOHTPOJIb HCXOSIIEH KOPPECTIOHACHIINN;
— MpUHUMAET OT coTpyAHHKOB OVY odopmieHHBIE IOKYMEHTHI B COOTBETCTBHH C
TpeOOBaHUSIMU, TPEABSABIAEMBIMA K OQOPMICHUIO OQUIMATBHBIX JOKYMEHTOB, B
3NIEKTPOHHOM BUJIE;
— PErucTpupyeT HOOKYMEHT B JKypHalle MCXOIAIIMX JOoKyMeHTOB. IlepenaBaembie cC
MOMOIIBIO JIEKTPOHHOM MOYTHl OQHIMAIbHBIE JOKYMEHTHI JOJDKHBI MMETh HCXOJSIIMIA
PETUCTPAITMOHHBIA HOMEP, KOTOPBIN MPOCTABIISET CeKpeTapb pykoBoaurens OV
— TepeA  OTHpaBICHUEM COOOIICHHWS HEOOXOJWMO TPOBEPSATh IPABOMUCAHHE |
rpaMMaTHKy TeKCTa cooOmeHus. TekcThl O0ybIIoro o0bEMa KemaTelbHO OTIPABISATH B
BUJIC BJIOKCHUS;
— IpU OTHpaBKe BaxHBIX mnHceM, Omnepatop MOMKEH yKa3aTh B COOOLICHHH
HEOO0XOIMMOCTb MOATBEPKACHUS MOTYIESHUS TUChMa aJpECcaToM.

2.6. Bce mnepenaBaemble Y4eOHO-METOJIUYECKHE M CIPABOYHO-MH(POPMALMOHHBIE MaTepHabl
JOJDKHBI TIEpeAaBaThCcsl ¢ COMPOBOJUTENBHBIM MUCHMOM. JlJIi OTHpPaBKU 3JE€KTPOHHOTO COOOIIEHUS
MOJIB30BaTeNb OOPMIISIET TOKYMEHT B COOTBETCTBUU C TPEOOBAHHUSMH IO JIETIO TPOU3BOICTBY.

2.7. llpu opopMiIEeHUH SJIEKTPOHHOI'O COOOILIEHUS O00s3aTENbHBI K 3alOJHEHUIO CIENYIOLINE
OIS

— aJipec Moyryqarens;

— TeMa 3JEKTPOHHOTO COOOIICHNS;

— TEKCT AJIEKTPOHHOT0 COOOIIEeHUS (TIpU HEOOXOIUMOCTH, MOT'YT OBITh BJIOKEHBI (halIbl);
— koHTakThl otrpasutens (O.U.0., nomkHoCTh, TenedoH).

2.8. OtrmpaBka U TMOJY4YEHHE SJEKTPOHHBIX JIOKYMEHTOB OCYIIECTBIISIETCS C MCIOJIB30BAaHUEM
NPOrpaMMHBIX TPOAYKTOB, MpEIHA3HAYEHHBIX JUIsI paboThl ¢ AJeKTpoHHOM mouTto B OV.
DJEeKTPOHHbIE JOKYMEHTHl JYONUPYIOTCS NpPHU HEOOXOAMMOCTH B BHUAE KOMUH Ha OyMakKHBIX
HOCHUTEIISAX C MPUCBOSHUEM HOMEpa BXOJISIIET0 WK UCXOISIIETO TOKYMEHTA.

2.9. llo ¢akrty wu3MeHeHHUs OPUIHUAIBHOIO ANMEKTPOHHOro mnoutroBoro siumuka OY Onepatop
00513aH CBOEBPEMEHHO YBEIOMHTH HH(POpPMAIMOHHBIM THCbMOM Komurer 00pa3oBaHusi M HayKH
Kypckoit o0mactu, a Takke Apyrux aapecaToB u3 aapecHord kHUru OV, oOHOBUTH MHPOPMAIMIO Ha
caiite OY ¢ yka3zaHUEM JaThl, C KOTOPON U3MEHEHUS BCTYNAIOT B CUITY.



3. PacnipeaeJieHne OTBETCTBEHHOCTH

3.1. OTBETCTBEHHOCTh 3a HepasrialleHHe MNapoJid O(PUIMANIBHOIO 3JIEKTPOHHOIO IOYTOBOIO
smuka OY Hecér Onepartop.

3.2. OTBETCTBEHHOCTh 33 HEHAJJICKAIIYI0 MOATOTOBKY MH(QOpMALMU K Iepenade HECET aBTOP
nH(popMaIum.

3.3. OTBEeTCTBEHHOCTh 3a HEHajJexaiiee 0o(GOpMIIEHHE 3JIEKTPOHHOIO COOOLIEHHS U 3a
OTIIPaBKY a/ipecaTy U MOJIy4eHHE AMEKTPOHHOM nouThl HecéT Oneparop.

3.4. OTBETCTBEHHOCTh 3a (PYHKIIMOHUPOBAHHUE 3JEKTPOHHOIO JOKyMeHTooOopora B OV Hecér
nupektop OV.

4. PexoMeHAaMM K HACTPOIKAM IOYTOBOI0 KJIHEHTA

4.1. DAEKTpOHHBIE MUChMA O00SA3aTEIBHO JOKHBI OBITH MOAMUCAHBI JUIIOM, MPOU3BOIUBIIUM
OTMpPaBKy KoppecnoHaeHInuu. HeoOXoauMo HACTPOUTHh MMOYTOBBIM KIHEHT JJis aBTOMAaTHYECKOU
BCTaBKM TMOJAMNHCH B MOYTOBBIE OTHpaBieHus. lloanmuce momkHA colepkaTh: HMs, OTYECTBO M
(dbaMuiMio OTHOpaBUTENS, JOJDKHOCTh, Ha3BaHUE 00pa30BaTENbHOIO YUPEXKICHUS, Ha3BaHUE ropoja U
Kpasi TpOXHUBaHUSA (WIM JIPyroro HANMEHOBAHHUS HACENEHHOTO ITYHKTAa), KOHTAKTHOTO TenedoHa
OTTIPABUTEIIS.

4.2. Ilpu mnonyuenun CIIAMa (HexenaTelbHbIE JJICKTPOHHBIE IHMChbMA, KakK MPaBUIIo,
PEKIIaMHOT0 XapakTepa), OTBETCTBEHHOE JIMIIO 00sS3aHO Cpa3y yAaluTh TaKue MUChbMa, HE OTKPbIBAs
BIIO’KEHHUE (PKENaTeIbHO J00aBUTH OTIIPABUTEIIS B CIUCOK 3a0JIOKMPOBAHHBIX OTIIPABUTENCH).

4.3. He pexomeHayeTcsl yAalIsATh BXOASIINE U UCXOMISIINE MUChMa B TeueHHWe ydeOHoro rojaa. B
TanbHEHIIIEM, BO M30eKaHWe TEPETIONHECHHS JJIEKTPOHHOTO SIINKA, CTapble HEAKTyaJIbHBbIC IMHCHhMa
MOXHO yaanuTh. J{Jid coxpaHeHUsS KOPPECTOHACHIIMU, B CIy4yae BO3HHUKHOBEHHUS HEHCIIPABHOCTH
XKECTKOTO IMCKA, MOKHO TIEPUOINYECKHU CO3/]aBaTh APXUBHYIO KOIHIO.

4.4. KenaTenpHo chOopMHUPOBATh CTPYKTYPY HANOK ISl YIOPSAOYCHUS BXOJSAIINX COOOIICHUM.
Bce mepenaBaemple 1O AJIEKTPOHHOM IOYTE BIOKEHUS ((ainbl) AOKHBI OBITH IPEIBAPUTEIHHO
MIPOBEPEHBI AHTUBUPYCHBIMU CPEJICTBAMH.

5. Oco0ble moJI0KeHu s

5.1. AxTyanpHBIH mapoib OT O(QUIMATBHOrO 3JeKTpoHHOro anapeca OV Xxpanurcs y
pykoBogurens OY.

5.3. Tlpu yrepe maposisi OT BJIEKTPOHHOTO MOYTOBOI'O SAIIMKA OTBETCTBEHHBIM COTPYIHUK 3a
paboTy ¢ MEKTPOHHOM MOYTOM oOparaercs B CiIy:K0y MOIJIEPHKKH.

5.4. B ciiyuae OTCYTCTBUSI OTBETCTBEHHOI'O COTPYJIHHMKA 3a pabOTy C AJIEKTPOHHOW MOYTOH €ro
00s13aHHOCTH BO3JIararoTcst pykosogureneM OV Ha qpyroro coTpyaHuKa.

CpOK HeﬁCTBHﬂ PerJIaMEHTa HE OT'PAHUYCH.



